



West Sussex Woodturners - Risk Assessment Form

To be completed by Members intending to have others visit their workshops for any purpose from viewing it or their work, through to mentoring' on tools or techniques who are relying on the 'Club' insurance ('Club' insurance does not cover paid teaching) and also at Sullington, Amberley and other events. 
Prior to completion you should familiarise yourself with: WSWT Health & Safety Policy document.
	Identify all potential Hazards

including:
	Who might be harmed and how?

You / Other Turners

Club Members

Members of Public
	What steps are already being taken to reduce risks to an acceptable level?

Detail appropriate precautions already taken
	Y

or

N

or

n/a
	Note items where further

action is necessary to mitigate risks

List further precautions that are required
	Action

by

whom &

when
	Date

Completed

or

Reviewed

	Tent pegs & Guy Ropes

Approach / Entrance

Paths / Step(s)

Threshold / Doorway

Internal Step(s)
	Visitors stumbling & falling
	High Visibility Marking as req'd

Informed of Hazards

Low door head height &

step down to workshop
	n/a
Y.
	Visitor advised of low door and step before entering workshop
	Me always
	dd/mm/yyyy

	Interior

Trip hazards - Materials / Cables

Slip hazards - Spillages / Flooring

Falls - Climbing / Over Reaching

Heavy / Large items that could fall

Headroom

Lighting
	Visitors not identifying hazards known to and understood by me
	Space to move around
Trip hazards minimized
Slip hazards minimized.

Trailing leads protected
In Reach / Steps available
Large / Heavy items secured
Headroom provided 
Lighting adequate.
	Y
Y

Y

Y

n/a

Y

Y

Y
	Specific tight spots pointed out to visitors
	Me

always
	dd/mm/yyyy

	Exposure to:

Wood dust or chips

Fumes - finishes / chemicals

Noise

Clothing & personal protection

Build-up of waste / shavings / dust

Flammable Rags
	Visitors not wearing

Appropriate clothing etc.
Not having hair

tied back 
Not knowing

when to use

protective

equipment
	Dust Extractor / Filter in use
Dust Hood / Mask worn
Eye Protection worn 
Outside space available 
Hearing Protection worn 
Chemicals Labelled 
Appropriate lidded containers 
Toxic wood precautions
Loose clothing eliminated 
Appropriate Footwear 
Waste disposed of safely
	Y

Y

Y

Y

Y

Y

Y

Y

Y

Y

Y
	Visitors asked to tie hair back and put on smock and eye

protection when entering workshop
Asked to wear other protection as necessary
	Me

always
	dd/mm/yyyy

	Machinery: Lathe / Drill / Grinder/ Extractor / Saw etc.

Electrical safety/cables (rain/dew)

Guarding & interlocked guards

Mechanical security

Power Tools - Drill / Saw / Chainsaw/ Angle Grinder etc.

Hand Tools - Maintained & Sharp

Work holding - Security

Comfortable working height/reach

Barriers/Screens at demos
	Visitor not knowing the dangers

associated with

specific machines or tools or techniques
	Electrics checked (RCD) Machine safely located

appropriately Mounted

Guards maintained & in use.

Machine / Tool functional
Space around to use

Tools / Cutters maintained
Cutters / Wood Secure
Good work height / reach
Screens / Barriers 
Lathe speed set as app.
	Y
Y

Y

Y

Y

Y

Y

Y

Y

Y
	Specific hazards of machines used pointed out beforehand

Techniques for troublesome tools demonstrated before

letting them try them out
	Me

always
	dd/mm/yyyy

	Manual handling:

Moving / Lifting / Carrying heavy/

awkward items
	N/A - visitors not

allowed to lift

heavy items
	Techniques understood and

followed?
Individual fit to Lift?
	n/a
n/a
	N/A
	N/A
	dd/mm/yyyy

	Machine or Tool Instructions

Others briefed as appropriate

Safety notices / Disclaimers
	See above
	Machine / Tool Instructions

understood / followed

Brief others on use of above
Notices/Disclaimers displayed
	Y

Y

Y
	See above
	Me

always
	dd/mm/yyyy

	Fire:
Access to Exit(s)

Extinguisher etc.

Scorching / burning / pyrography
	Visitors not

knowing the best

exit and location of fire extinguisher
	Exits Clear 

Fire Extinguisher / Blanket 
Scorching Precautions:
No build up of shavings etc.

No loose fibres on work
Damp cloth readily available
	Y

Y

Y

Y

Y
	Visitor briefed on exits, procedure and location of safety equipment
	Me

always
	dd/mm/yyyy

	Emergencies:
Injured - First Aid

Trapped - Call for help
	Not knowing location of first aid kit & phone
	First Aid Kit 
Phone / Whistle
	Y

Y
	Visitor briefed on location of first aid kit and phone
	Me

always
	dd/mm/yyyy

	Other


	
	
	
	
	
	


I confirm I have read and understood HSE & tool instructions and have taken all reasonable steps to mitigate risks.

Completed by:

Situation / Event................... Members Shed.......................................................... Name....... A Member.................................................................... Signature....... A Member.......................................... Date ....... dd/mm/yyyy
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